Instructions for Completing the

GENERIC INDIVIDUAL DEVELOPMENT PLAN GUIDE FOR FISCAL YEAR           
This form is provided as a tool to help employees and supervisors realize the full benefits of the financial management training needs assessment, core competencies-based training, and individual development plan processes.

Before completing the form, be sure to have available a copy of each applicable core competencies document, published by the Joint Financial Management Improvement Program, in conjunction with the Chief Financial Officers Council, Human Resources Committee.  These documents are available via the Internet at: www.financenet.gov/financenet/fed/cfo/hrc/core.htm.






Items A through D are self explanatory.


(Self explanatory)

















H.
Enter the appropriate Type of Development Activity(ies) as indicate in the core competencies table.














L.
The Supervisor enters an Assessment of the information contained in the IDP Guide.




Section M is self explanatory. 

	



GENERIC INDIVIDUAL DEVELOPMENT PLAN GUIDE FOR FISCAL YEAR             

A. Name:                                                                                              
B. Date:  _____________________________________________


C. Job Series, Grade and Title:                                                            
D. Supervisor’s Name:  _________________________________                                                       


(To complete this form, refer to the appropriate Financial Management Core Competencies Document.)

E.  Core Competencies/Learning

Objectives




E1. Name of Core Competency 

Category(ies):










F. Competency(ies) to be developed:










1.











2.











3.












M. Employee’s Signature:                                                                 Date:                               Supervisor’s Signature:                         __                                     Date:  _____________                             

