Agency Audit Timelines

Earliest Scheduled Completion Dates for FY 2001 and FY 2002
	
	2001
	2002

	Audit step
	Earliest date
	Next date
	Earliest date
	Next date

	1. Audit contract is signed
	
	
	4/30/02 Treas 
	

	2. Audit entrance conference
	5/16/01 NRC 
	6/18/01 NSF 
	4/1/02 HUD 
	4/15/02 NSF

	3. Department provides bureaus with final CFO guidance
	
	
	4/12/02 DOC 
	4/22/02 USDA

	4. Department provides bureaus with department’s pro forma FY 02 f/s
	
	
	4/19/02 DOC 
	8/6/02 USDA

	5. Department issues 2nd quarter f/s to auditor
	6/8/01 SSA 
	
	4/30/02 Treas
	5/20/02 NSF

	6. Agency requests interim accrual data
	5/25/01 SSA 
	
	3/29/02 USDA
	

	7. Audit plan is finalized 
	5/31/01 GSA 
	6/15/01 USDA
	4/24/02 USDA
	

	8. Agency requests performance measure information for MD&A 
	6/7/01 SSA
	6/15/01 HHS
	6/12/02 USDA


	

	9. Interim audit work starts 
	6/11/01 VA 
	
	May NSF
	

	10. Auditor provides list of PBC (Prepared by Client) schedules to agency
	6/11/01 GSA 
	6/15/01 USDA
	5/21/02 USDA
	

	11. Begin computation and allocation of S&E costs for annual statements
	
	
	7/1/02 HUD 
	9/23/02 USDA (complete allocations)

	12. GC provides preliminary clearance to the Department for the parts that involve legal language, including footnotes, MD&A, and management rep letter, based on FY 01 AR
	
	
	7/1/02 Treas 
	

	13. Department provides bureaus with pension, Judgment Fund payments and FECA actual costs 
	
	
	3/20/02 USDA (as of 3/31)
	7/15/02 DOC (as of 6/30)

	14. Bureaus submit to Department intra-departmental information as of 6/30
	8/15/01 HHS 
	
	7/22/02 DOC  (had also done for the 2nd quarter)
	4/19/02 USDA  as of 3/31

	15. Bureaus notify auditors and Department of scheduled PP&E and inventory counts 
	
	
	7/31/02 DOC
	9/1/01 USDA

	16. Department provides pro forma 3rd quarter f/s, MD&A and key GPRA performance info to auditor
	
	
	7/19/02 USDA
	8/1/02 Treas 

	17. Review reimbursables and interagency agreements to ensure obligations/de-obligations
	9/2/01 SSA
	10/16/01 NASA 
	
	

	18. Record estimated accruals
	9/28/01 SSA (Black Lung receivable)
	10/9/01 ED (grant liability estimate)
	9/26/02 USDA
	

	19. Bureaus submit draft narrative for GPRA performance reporting
	
	
	9/16/02 Treas 
	

	20. Bureaus submit final narrative information for GPRA performance reporting
	
	
	10/1/02 Treas 
	10/10 USDA

	21. Department issues 4th quarter report which includes WCF advance info
	10/10/01 USDA 
	
	9/23/02 USDA
	10/1/02 Treas

	22. Complete program and cash reconciliations through August 
	10/2/01 SSA
	
	
	

	23. Review drawdown summary for 1151, JV and OPAC transfers
	10/2/01 SSA
	
	
	

	24. Department issues leave liability report to bureaus
	
	
	9/23/02 USDA
	10/4/02 DOJ

	25. Transmit 224 (Statement of Transactions)
	10/5/01 SSA,  ED, NSF 
	10/7/01 NASA 
	10/4/02 USDA
	

	26. Review and update internal use software
	10/5/01 SSA (deferred charges too)
	10/15/01 NRC, NSF  
	10/2/02 USDA
	

	27. Update leasehold improvements
	10/5/01 SSA (also all real property)
	10/18/01 NRC, NSF  
	
	

	28. Close anticipated budgetary accounts
	10/5/01 SSA
	
	10/3/02 USDA
	

	29. Record OPM imputed cost information 
	10/5/01 SSA (called OPM for estimate prior to 10/15 OPM release)
	10/9/01 ED  
	9/26/02 USDA
	

	30. Agency books Judgement Fund data
	10/5/01 SSA 
	10/25/01 USDA 
	10/2/02 USDA
	

	31. Issue September 224, close g/l for September
	
	
	10/3 close g/l 10/4 issue 224 for Sept USDA
	10/9/02 HUD

	32. Receive and record estimates for trust fund financial statements from Treasury, trial balance & SF133s
	10/9/01 SSA 
	
	
	

	33. Request GC to provide legal letter to auditor 
	10/10/01 DoD
	10/15/01 NRC, DOJ & USDA   
	8/15/02 USDA
	10/14/02 DOJ

	34. Year end close 
	10/10/01 SSA 
	10/31/01 USDA 
	10/15 USDA
	10/26/02 NSF

	35. Department provides bureaus with pension and FECA actual costs as of 9/30
	
	
	9/23/02 USDA
	10/15/02 DOC (judgment fund payments too), Treas  

	36. Clear all budget clearing accounts
	10/15/01 ED 
	
	
	

	37. Transmit supplemental 224 
	10/12/01 NSF
	10/15/01 SSA & ED
	10/10 USDA
	

	38. Agency identifies final intra- and inter-agency eliminations for reconciliation with others
	10/15/01 SSA 
	10/19/01 HHS
	10/21/02 DOC (has done for each quarter)
	11/5/02 USDA

	39. Agency provides draft MD&A to auditor
	10/15/01 GSA
	10/21/01 DOT 
	12/9/02 NSF
	

	40. 9/30 ATB provided by agency to auditor
	10/18/01 GSA 
	11/7/01 NRC

(includes 2108 & all accruals)
	10/15/02 HUD 
	10/28/02 NSF 

	41. Department provides draft f/s to auditor 
	
	
	10/15/02 Treas (and concurrently posts for bureau review and comment)
	11/1/02 NSF   

	42. 6653 (undisbursed balances) received from Treasury/FMS
	10/18/01 SSA
	10/23/01 NSF
	
	10/18 USDA

	43. Complete information on capitalized equipment is provided
	10/19/01 NRC
	
	
	

	44. FACTS II or 2108 data available for preview by Treasury/FMS
	10/22/01
	
	11/5/02 USDA
	

	45. 6653 trial balance available on GOALS
	10/23/01
	
	10/23/02
	

	46. Request from BPD adjustments based on 6653
	10/23/01 SSA
	
	
	

	47. Record imputed FECA information 
	10/23/01 ED  
	10/24/01 USDA  
	9/26/02 USDA
	

	48. Record FFB imputed cost information
	11/15/01 ED
	
	9/26/02 USDA
	

	49. Record BPD imputed cost information 
	11/15/01 ED & USDA 
	
	
	

	50. Reconcile intragovernmental balances with partners
	10/23/01 SSA
	11/26/01 DOJ 
	10/28/02 DOC 
	11/1/02 DOJ 

	51. Bureaus provide management rep letters to Department
	
	
	10/25/02 Treas 
	11/22 USDA

	52. Agency submits FACTS II to Treasury/FMS for budgetary accounts
	10/26/01 SSA
	11/9/01 DOL & NSF  
	11/5/02 USDA
	

	53. Open 2002 g/l for necessary adjustments identified in reporting software
	
	
	10/27/02 HUD 
	

	54. Complete program and cash reconciliations for September
	10/29/01 SSA
	
	
	

	55. Equity analysis – review account 5700/6100 relationship
	10/30/01 ED
	
	
	

	56. Reconcile subsidiary A/P to GL A/P & produce A/P aging report
	10/30/01 ED 
	
	
	

	57. Complete f/s and footnotes for internal review
	11/1/01 ED (FN at 11/5)
	11/02/01 SSA
	11/15 USDA
	

	58. Bureaus submit explanations for significant fluctuations to Department
	
	
	11/21/02 DOC 
	

	59. Auditor provides draft report on internal controls to agency
	11/1/01 SSA
	
	12/17/02 DOC 
	

	60. Agency provides full set of draft f/s and footnotes to auditor
	11/7/01 SSA 
	11/15/01 NSF 
	11/01/02 NSF
	11/22 USDA

	61. Auditor completes field work on bureau audits and provides proposed adjustments to f/s and footnotes 
	
	
	11/1/02 Treas 
	11/22 USDA

	62. Auditor provides Department level audit adjustments to Department
	11/29/01 SSA 
	12/21/01 NRC
	11/7/02 Treas 
	12/10 USDA

	63. Department provides final f/s to auditor
	
	
	11/8/02 Treas 
	12/17 USDA

	64. Agency provides final MD&A to auditor
	11/16/01 SSA 
	11/30/01 GSA
	12/17/02 USDA  
	12/20/02 NSF

	65. Auditor provides proposed adjustments to MD&A to agency
	11/28/01 SSA
	
	12/10 USDA
	

	66. Auditor completes fieldwork on Department level f/s
	
	
	11/8/02 Treas 
	12/10/02 USDA  

	67. Agency provides management rep letter to auditor
	11/30/01 SSA
	12/12/01 GSA 
	11/8/02 Treas 
	12/17 USDA

	68. Auditor provides draft audit opinion to Department
	
	12/12/01 GSA 
	11/12/02 Treas 
	1/3/03 DOC 

	69. Obtain signatures on message, FMFIA assurance statements, and transmittal letters
	11/8/01 SSA 
	12/12/01 DOE 
	11/14/02 Treas 
	1/17/03 USDA

	70. Final legal  letter provided to auditor
	11/28/01 SSA 
	2/20/02 NSF
	1/6/03 USDA
	

	71. End of audit field work
	
	12/21/01 EPA 
	12/10 USDA
	

	72. Auditor provides final audit opinion to Department
	12/10/01 SSA 
	1/12/02 GSA 
	11/14/02 Treas 
	1/2/03 DOL 

	73. Department submits f/s to OMB
	12/20/01 SSA 
	2/27/02 NSF 
	11/15/02 Treas 
	2/1/03 DOC, DOL, NSF, HUD, DOJ, Treas 

	74. Audit exit conference
	
	
	12/30 USDA
	1/29/03 HUD

	75. Agency submits FACTS I to Treasury/FMS for proprietary accounts
	2/1/02 SSA
	
	1/3/03 USDA
	2/1/03 DOL


